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POLI CE OFFI CER

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF WORK

This is beginning |evel police work in the protection of life
and property through the enforcenent of |aws and ordi nances.

Work involves the responsibility for perform ng routine police
assi gnments which are received frompolice officers of superior
rank. Work normally consists of routine patrol, prelimnary
investigation, and traffic regulation and investigation duties
in a designated area on an assi gned shift which nmay be perforned
in cruiser cars, notorcycles, or on foot. Wrk may involve an
el ement of personal danger and enpl oyees nust be able to act
wi t hout direct supervision and to exercise independent judgnent
in meeting enmergencies. Assignnents are general and special
instructions are received from a superior officer who reviews
wor k nethods and results through reports, personal inspection,
and di scussi on.

| LLUSTRATI VE EXAMPLES OF WORK

(Any one position of this class may not include all duties
listed, nor do |listed exanples include all duties which nmay be
found in positions of this class.)

Patrols a designated area of the city on foot, on a notorcycle,
or in aradio cruiser to preserve |aw and order, to prevent and
di scover the comm ssion of crinme, and to enforce traffic and
par ki ng regul ati ons.

Answers calls and conplaints involving fire, autonobile
acci dents, robberies, and other m sdeneanors and fel oni es.

At scene of crime, admnisters first, conducts prelimnary
i nvestigations, gathers evidence, obtains w tnesses, and makes
arrests; testifies as a witness in court.

I nterviews persons with conplaints and inquiries and attenpts to
make the proper disposition or direct them to proper
authorities.

Checks parking meters for overtinme parking violations and i ssues
traffic tickets, directs traffic at intersections; participates
in escorting funerals and housenobvers.

Conducts accident investigations providing first aid for
i njured, t aki ng saf eguar ds to prevent further
accidents; interviews principals and witnesses, taking witten
statenments from drivers, wtnesses; exanmnes vehicles and
roadways observing traffic control devices and obstruction to

NT 11-02-00



PO page 2 of 2

view, takes necessary street neasurenments; clears the scene of
obstructi ons and wr eckage.

Escorts prisoners to and fromcourt; insures that prisoners are
properly guarded; supervises trustees washing cars and cl eani ng
bui I di ngs.

Perfornms rel ated work as required.

QUALI FI CATI ON REQUI REMENTS
All requirenents nmust be net at the close of applications

1. Age requirenent: Must have reached his/her eighteenth (18)
bi rt hday.
2. Educati on requirenent: Miust have graduated from hi gh school

and possess his/her high school diplom, or a certificate
equi val ent to a high school diplom, or a GED.

3. Physical requirenent: After offer of enpl oynment, but before
beginning work in this <class, nmust pass a nedical
exam nation prepared and adm nistered by the Appointing
Aut hority, designed to denponstrate good health and physi cal
fitness sufficient to performthe essential duties of the
position, with or w thout accommodati on.

4. Attach copies of the foll owi ng docunents to the application:
A) birth certificate
B) driver’s license
C) high school diplom, certificate equivalent to a
hi gh school diploma or a GED
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